
 

ACTION ITEMS 
 

TEAM:  23 Clean Room 

 
Due Date:  
Monday, March 4th, 2019 5:00pm 
 
The following are the Action Items from last week: 
 

Team Member: Katie Hoffman 

Action Item Date Due Date 
Completed Result/Proof of Completion 

Attempted to meet with 
Dr. Becker 

Feb. 28, 
2019 

--- Attempted to meet with Dr. Becker twice, Tuesday and 
Wednesday to discuss budget complications but he was 
not in his lab. Emailed him as well and he said he got 
sick. Appendix A 

Continued work and 
finished Individual Tech 
analysis 

March 1, 
2019 

March 1, 
2019 

Turned in Tech Analysis on Friday.  

Met with Dr. Acker, Dr. 
Mizumdar, and Mr. Willey 
on advice for ANSYS 

Feb. 28, 
2019 

Feb. 28, 
2019 

I went to his office hours to get help on ANSYS 
Complications.  

Updated BOM March 4, 
2019 

Feb. 28, 
2019 

Updated BOM. Appendix B.  

Registered for Symposium  March 4, 
2019  

March 4, 
2019 

Registered for the Symposium. Appendix C. 

 

Team Member: Daniel Marquez 

Action Item Date Due Date 
Completed Result/Proof of Completion 

Finished Technical 
Analysis  

Mar 4, 2019 Mar 1,  2019 Turned in Technical Analysis 

Researched different 
Arduino set ups 

Mar 4, 2019 Feb 27, 2019 Looked online for different specifications of Arduino 

Ordered Arduino board 
and pressure sensor 

Mar 4, 2019 Feb 28, 2019 Ordered parts for pressure sensor for experimental 
validation of positive air pressure appendix E 
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Couldn't make contact 
with Becker 

Mar 4, 2019 Feb 28, 2019 Due to sickness Dr. Becker could no meet with the team 

 
 

Team Member: Hannah Reed 

Action Item Date Due Date 
Completed Result/Proof of Completion 

Finished technical 
analysis.  

Mar. 4, 2019 Mar. 1, 2019 Turned in the technical analysis. 

Epoxying the hood 
together. 

Mar. 4, 2019 ~~ Was not completed, because client wanted to verify 
some components before it was assembled. 

Purchase parts for the 
hood. 

Mar. 4, 2019 Mar. 4 2019 Components purchased and ready for use. See appendix 
D. 

Assemble the hood. Mar. 4, 2019 ~~ Was not completed because of needing to meet with 
client to verify components before assembly. 

Edited the Report 
executive summary and 
section 4. 

Mar. 4, 2019 Mar. 4, 2019 Edits tracked in the word document shared with the rest 
of the team. 

 
 
 
The following are the Action Items for next week: 

Team Member Action Items Date Due 

Katie Hoffman 1. Work on Midpoint Report ( approx. 6 hours)  
2. Meet with Dr. Becker to discuss recent research on the portable 

room and budget (approx. 1 hour) 
3. Work on Hood (approx. 3 hours) 

 

1. March 11, 2019 
2. March 11, 2019 
3. March 11, 2019 

 

Daniel Marquez 1. Meet with Becker on updated estimates  (2hrs) 
2. Cut polycarbonate through Palomino Glass Company (2 Hr)  
3. Finish Drawings for Work Order on solidworks (2 hrs) 
4. Build pressure sensor (6hrs) 
5. Start and Finish Midpoint Report (5 hrs) 

1. March. 11, 2019 
2. March. 11, 2019 
3. March. 11, 2019 
4. March. 11, 2019 
5. March. 11, 2019 
 

Hannah Reed 1. Proofreading and editing Midpoint report for turn in. (6hrs) 
2. Work on glueing the hood together. (1hr) 
3. Finish putting the parts of the hood together. (1hr) 
4. Work on Midpoint Presentation. (2hrs) 

1. Mar. 8, 2019 
2. Mar. 11, 2019 
3. Mar. 11, 2019 
4. Mar. 10, 2019 
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Appendix 
 
Appendix A 

 
 
 

Appendix B 
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Appendix C 
 

 
 
 

Appendix D 
 

 
 

Appendix E 
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