
 

ACTION ITEMS 
 

TEAM:  23 Clean Room 

 
Due Date:  
Monday, February 4th, 2019 5:00pm 
 
The following are the Action Items from last week: 
 

Team Member: Katie Hoffman 

Action Item Date Due Date 
Completed Result/Proof of Completion 

Cut all the Aluminum 
framing for the hood. 

Jan. 26 2019 Jan. 29, 
2019 

See Appendix C 

Update and verify the 
items on the BOM are 
correct and all hood items 
are ready to purchase. 

Jan. 26, 
2019 

Jan. 26, 
2019 

Completed with the team and have items for all the 
materials, except the vinyl sheeting. Appendix D 

Take detailed 
measurements of the fans 
to build the frame. 

Jan. 24, 
2019 

Jan. 24, 
2019 

Took measurements with Hannah. See Appendix A 

Start searching for the 
final materials for the 
room and where to 
purchase. 

Feb. 3, 2019 Jan. 26, 
2019 

Started and almost completely finished with the team, 
The vinyl sheeting is the only material still being 
researched. 

Start working on the 
report edits and making 
the functional 
decomposition 

Feb. 3, 2019 Jan. 30, 
2019 

I worked on all of Section 2. Appendix D 
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Team Member: Daniel Marquez 

Action Item Date Due Date 
Completed Result/Proof of Completion 

Joined Arduino club for 
pressure transducer  

Jan. 29 2019 Jan 29. 2019 Have a code I created and picture of dead weight used 
for calibration 

Cut all the Aluminum 
framing for the hood 

Jan. 26 2019 Jan. 29, 
2019 

See Appendix C 

Update and verify the 
items on the BOM are 
correct and all hood items 
are ready to purchase. 

Jan. 26, 
2019 

Jan. 26, 
2019 

Completed with the team and have items for all the 
materials, except the vinyl sheeting, still looking for a 
cheaper option. 

 
 

Team Member: Hannah Reed 

Action Item Date Due Date 
Completed Result/Proof of Completion 

Cut all the Aluminum 
framing for the hood. 

Jan. 26 2019 Jan. 29, 
2019 

See Appendix C 

Update and verify the 
items on the BOM are 
correct and all hood items 
are ready to purchase. 

Jan. 26, 
2019 

Jan. 26, 
2019 

Completed with the team and have items for all the 
materials, except the vinyl sheeting, still looking for a 
cheaper option. 

Take detailed 
measurements of the fans 
to build the frame. 

Jan. 24, 
2019 

Jan. 24, 
2019 

Took measurements with Katie. See Appendix A. 

Start searching for the 
final materials for the 
room and where to 
purchase. 

Feb. 3, 2019 Jan. 26, 
2019 

Started and almost completely finished with the team, 
the vinyl sheeting is the only material still being 
researched. 
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Finalize where the 
polycarbonate will be 
ordered from. 

Jan. 25, 
2019 

Jan. 31, 
2019 

Email documentation from Dr. Becker for quantity and 
qualification check of the product. Team was CCed on 
the emails. Appendix B. 

Start working on the 
report edits and making 
the functional 
decomposition 

Feb. 4, 2019 Feb. 4, 2019 Created the functional model for the report. shown in 
Appendix E. 

 
 
 
The following are the Action Items for next week: 

Team Member Action Items Date Due 

Katie Hoffman 1. Continue work on editing the Final Report ( approx. 5 hours)  
2. Work on Individual Tech analysis (approx. 3 hours) 
3. Evaluate aluminum framing at Home Depot for the room 

(approx. 1.5 hour) 

1. Feb. 11, 2019 
2. Feb. 11, 2019 
3. Feb. 7, 2019 

Daniel Marquez 1. Continue work on Arduino 3 hrs 
2. Work in report 5 hrs 
3. Look for aluminum framing 1hr 
4. Work on finding proper for pressure transducer 3 hrs 

1. Due date 1 
2. Due date 2 

Hannah Reed 1. Website Updated for Web Check (appx. 2 hrs) 
2. Work on report edits (appx. 5 hrs) 
3. Update CAD package to revised dimensions (appx. 0.5 hrs) 
4. Find Vinyl sheeting for room (appx. 1 hr) 
5. Find power cord for fans (appx. 1 hr) 

1. Feb. 8, 21:00 
2. Feb. 10, 21:00 
3. Feb. 11, 2019 
4. Feb. 11, 2019 
5. Feb. 11, 2019 
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Appendix 
 
Appendix A 

 
 

Appendix B 

 
 
 

Appendix C 
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Appendix D 

 
 
 

Appendix E 
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